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Grant Making Policy

What is The Salford Foundation Trust?
The Trust is a grant giving charity that helps children and young people to develop their hobbies, interests, skills and talents by providing funding that would otherwise be unavailable from any other source. This could be funding for a piece of equipment, an activity or a training course.
Criteria

The Salford Foundation Trust will consider requests to fund opportunities that will enable a young person to learn and/or develop new skills or take part in a character building experience or activity. Examples of this “opportunity” could be an item of equipment, an activity etc. We are keen to hear about the impact the opportunity will have on the applicant and what they hope to achieve from it. The Trust will not make payments directly to the individual.

If you are applying for a college or apprenticeship kit, please note the Trust will only consider applications from those who are solely responsible for dependants or young people who live on their own. If your application relates to resources for college we require you to provide official evidence that you fit this criteria.
Exclusions – What can’t I apply for?
The Salford Foundation Trust will not consider requests for:-

· Driving lessons and associated items e.g. insurance and licences
· Membership fees
· Childcare costs

· Course fees for Higher Education and associated general living expenses

· Living expenses

· Remedial intervention, i.e. therapies (speech/language/occupational etc)

· Retrospective funding (something that has already happened)
· Standard school/college/sporting group trips

· Residential excursions under normal circumstances will not be considered, however in cases that are unique to the individual the Trustees will consider how/if they can support the application

The Salford Foundation Trust will not consider opportunities that:-

· Have a political or religious focus

· Should be financed by statutory services

· Are for the benefit of a group of people e.g. a school, youth club etc
This is not an exhaustive list.

Priorities

The Salford Foundation Trust will give priority to: - Applicants who currently reside in Salford and have been resident for a minimum of three years.
This policy will be reviewed on a quarterly basis

The Trustees decision is final and no further discussion or correspondence will be entered into once the decision has been made.

Guidance Notes - (including frequently asked questions)
Who can apply?
If you have been a resident in the city of Salford for more than 3 years and are between the ages of 5 – 21 years, you are eligible to apply. Agencies and practitioners working with you, e.g. your teacher, youth worker, social worker, mentor, your parent or legal guardian can apply on your behalf. 

What can I apply for? 

We will consider requests to fund opportunities that will enable you to learn and/or develop new skills or take part in hobbies or interests. Examples of this “opportunity” could be an item of equipment, an activity, a training course etc. In your application you need to describe the impact this opportunity will have on you and what you hope to achieve from it.
What type of grant can I apply for?
The Trust has five grant categories: A) General, B) Performing Arts, C) Sport, 
D) Vocational and E) Skills and Talents for Self Employment 

What can’t I apply for?
We will not fund requests for opportunities that have a political or religious focus, should be financed by statutory services, or are for the benefit of a group of people rather than an individual, e.g. a school or a youth club. 

How much can I apply for?

We will accept applications for financial assistance up to the value of £500; in exceptional circumstances we may consider requests for a higher amount. If your application is successful we will pay for your request, rather than release actual monies, i.e. payment will be made direct to the provider of the service or the equipment needed for your opportunity. Where appropriate this will be paid in instalments.
How do I apply?
You can download an application form from the Trust website at www.salfordfoundationtrust .org.uk or call 0161 787 3834 to request a copy. Application forms must be completed in full before submitting to the Charity Administrator, The Salford Foundation Trust, Foundation House, 3 Jo Street, Salford M5 4BD
Can I get help filling in the application form?
Yes - One of your referees can help you to complete the form e.g. your teacher, social worker, mentor, parent or guardian, they will be known as your representative and will need to sign the form in the section provided or if you prefer they can complete the form in full on your behalf. However, if your representative would be a direct beneficiary i.e. they would be paid to provide the service or opportunity of the grant if you are successful they must not fill the form in. You can also get support by contacting the Trust’s Charity Administrator and a member of staff will be made available to help you complete the application form.
Application - Alternative method

If you have difficulty completing application forms, we will accept an alternative method of application. This can be an acoustic or visual recording whereby you speak your answers to the questions on the application form instead. 
Additional information – providing examples of your work
If you would like to send us any additional information, which demonstrates the talent you wish to develop please do so .e.g. should you wish to attend a filmmaking workshop or take up drama lessons you could submit a short film, to demonstrate your potential, or if you are applying for art materials you could submit a painting to demonstrate your talent.
Referees

To help us make responsible decisions we will need you to provide the names of two individuals (not relatives or friends) who have a professional relationship with you and who are willing to act as referees for your application. One of these people may also be your representative (the person who completes the form on your behalf).  However, please remember, the representative cannot be someone who will directly benefit from your grant i.e. the owner of a business where your opportunity will take place.

We would ask that your referees and representatives are willing to support your application and help you to make the most of the opportunity that you are seeking funding for. They too will need to sign the application form. In exceptional circumstances we will accept one referee.

Your referees will need to be willing to help you source the information required for your application, e.g. where and when your desired opportunity will take place, how much it will cost and how long it will last. It is important that you and your referees are satisfied with the suitability and quality of the opportunity and the credibility of anyone associated with it. 

Who decides? – The Sub-Committee
If your application meets with the criteria of The Salford Foundation Trust it will go to the Trust’s Sub-Committee to be assessed, however before they make a decision they may require further information from you or your referee. This will provide an opportunity for us to discuss your application in further detail.  

When can I apply?
There are four funding rounds each year. Here are the deadlines for this year 2011-2012.
	Round
	Application opens
	Application deadline

	1
	04/04/2011
	10/06/2011


	2
	19/07/2011
	20/09/2011


	3
	15/11/2011
	02/12/2011


	4
	30/01/2012
	17/02/2012



When will I find out if my application has been successful?

There is only limited funding available and the decision of the Fund Committee will be final. Should your application prove unsuccessful we will be unable to enter into feedback discussions. However we shall endeavour to signpost you to alternative sources of support or funding. 
What happens if my request for funding is approved?

When you are notified that your application has been successful, arrangements shall be made to fund your request.

However, to help us monitor and evaluate The Salford Foundation Trust, we will contact you and your opportunity provider after your opportunity has begun to find out how you have benefited. We will be interested to hear about your progress and what impact you feel our funding has had. This will help us to make sure that we too have achieved what we set out to do.
Can I re-apply

If you are unsuccessful you may re-apply for something else but not the same opportunity. For successful applicants in exceptional circumstances continuation funding may be considered.
Where does the Trust get its funding from?
The Trust is a registered charity (Reg No: 1105303) and relies on donations from local businesses and charity fundraising events. 
Does all the money raised for the Trust go to children and young people in Salford?
Yes all monies raised go directly to grant opportunities. The administration costs of the Trust are provided by the support of Salford Foundation, a social inclusion charity.
Application Guidelines

(To be used if you are the applicant or a representative completing the application form, please note the representative cannot be a direct beneficiary of your grant should you be successful).
1. What is the opportunity that you require funding for?

This is your chance to describe your opportunity in as much detail as possible. Examples of this “opportunity” could be an item of equipment, an activity, a training course etc. Please tell us how funding from The Salford Foundation Trust will enable you to learn and/or develop new skills, talent, hobbies or interests.

2. When will the opportunity start and for how long?

When will this opportunity start and finish – you can give us an approximate date? If it isn’t going to start for a while – please state why.

3. Why do you want the opportunity for which you are seeking funding? Describe how this opportunity will assist you in what you want to achieve.

Please tell us what attracted you to this opportunity, how long has it been something you have wanted to do? Have you done it before, if so why would you like to do it again? You should also tell us about the difference this opportunity will make, how it will improve your current situation, e.g. will it allow you to acquire or develop a particular skill, fulfil an ambition, gain a qualification?

4. Why do you feel you should be given funding? Please explain why you need our help.

This is where you should tell us about any barriers that you feel stand in the way to achieving your goal. Use this section to describe your aims for the future. We would be interested to hear about any past achievements or experiences you may have had that you believe would help demonstrate your commitment to this opportunity.

5. Please explain why you cannot fund this opportunity yourself? Do you have any current circumstances which are standing in the way of you undertaking this opportunity?
6. Why do you believe we should fund this opportunity?
There are limited funds available and this information will help the Trustees make a decision.

7. If you are currently undertaking this opportunity has there been a change in circumstance whereby you are no longer able to continue to fund it?

7. a.  If so how long have you been undertaking this opportunity for?

8.  Why is it now necessary for the Trust to fund this opportunity? Please only answer this question if you are already undertaking the opportunity.
9.  How will your referees/provider support you throughout this opportunity? For instance, will you receive regular feedback from your referees/provider during the course of this opportunity? If your application is successful a condition of the Sub-Committee will be that your referees or provider will give a progress report to the Trust during the course of the year or upon completion of the opportunity – will your referee/provider be in a position to provide this?
10. Will you gain any certificates, accreditation or qualifications from this opportunity? If you will please list any which you will gain during this opportunity. Please write the name in full of the awarding body. Example: ABRSM (The Associated Board of the Royal Schools of Music) Grade 5 piano. 

Alternatively, if you will not receive any of the above what experience will you gain?
11.  Do you currently hold any relevant certificates, accreditations or qualifications related to this opportunity that you are applying for? Please use this space to list any that you have already gained in relation to this opportunity. Example: IDTA (International Dance Teachers Association) certificate in Street Dance - Pass
12. Where will the opportunity take place? 

If this opportunity is undertaken with a group, what is the name of the group? Please also indicate where the group meets and the location within Salford.
13. Funding

Approximate total value of opportunity £ What is the full value of the opportunity, please include any other costs in addition to the amount you are applying for including Other funding secured – see below.
Amount applying for – How much funding are you applying for? The maximum grant is £500 but we may in exceptional circumstances consider requests for a higher amount.

Breakdown – How have you calculated this cost? e.g. music lessons @ £30 each x 8 = £240
If you are applying for equipment please include the supplier details and the individual cost of the items.
Other funding secured – We would like to know about any other funding that will contribute to this opportunity e.g. funding from your parents/carers, school, social services etc. please include travel, accommodation, clothing, membership and subscription costs that are encored during the course of your opportunity. This helps to demonstrate the level of support that you are currently being given and the overall cost of the opportunity.
Other funding sought – Where else have you sought funding from (this also includes applications you have made that have been unsuccessful)?
14. Declarations
Applicant – Please sign and date the application form. If a Representative has completed the form on your behalf then they can sign for you in the Representative section on page 12.

Representative – This section will not need to be signed if you the Applicant have completed the application form yourself. If you have nominated someone to complete the form on your behalf they cannot be a direct beneficiary of your grant should you be successful.
Referees – You will need to ask the two referees (whose details you have provided on page 2) to sign and date the form. Your referees should be someone who you have a professional relationship with i.e. teacher, tutor, mentor or social worker.

15. Feedback
We are grateful for any feedback in relation to the service that the Trust provides to help us to improve our administrative processes.

16. Additional sheet (please use this additional page for any supporting information that you would like to tell us) also incase our questions have not given you the opportunity to share information which might be relevant to your application.
[image: image2.jpg]The Salford
Foundation Trust

a stepping stone to




APPLICATION FORM
· Please use the enclosed Guidance notes and Application guidelines which provide essential advice on how to answer all the questions..

· Please ensure that you have read our Grant Making Policy, if you are unsure whether your application will be eligible, please contact the Trust’s Charity Administrator on 0161 787 3834.

· Please keep a copy of your completed application form.
· If there is not enough space to write your answer, you can use the additional sheet. 

· Incomplete forms will be returned and we will ask you to supply the missing information.

· The Trust will not consider requests for funding when the event or activity has already taken place.

· Please include any additional information you feel is appropriate to your application, such as printed information about the opportunity from a website or leaflet and any relevant product information.
· When posting your application in an A4 envelope, please use a large 1st Class stamp or equivalent.

Please return completed application forms, by post only, to The Salford Foundation Trust, Foundation House, 3 Jo Street, M5 4BD
Please complete your information below:

	Name of Applicant
	First Name                    Surname



	Address
	House No     
                         

	
	Street



	
	Town (or Salford ward area)


	
	City



	
	Postcode


	Telephone no.


	Home No
	Mobile No



	Email (please ensure this is an email address that you regularly check during the course of your application, in case the Charity Administrator contacts you)
	

	Date of Birth
	                                     Age



	Sex (please tick next to one)
	Male
	
	Female
	

	How did you hear about the Trust?
	

	Have you previously made an application to the Trust?
	

	Name of Referee 1 (please note referees must not be a relative or friend)
	

	Job title 


	

	Address


	                                                  Postcode:

	Telephone no.


	
	Mobile no.
	

	Email(please ensure this is an email address that you regularly check during the course of your application, in case the Charity Administrator contacts you)

	

	Please state how you know this person 
	

	Name of Referee 2 (please note referees must not be a relative or friend)
	

	Job title 


	

	Address


	                                                  Postcode:

	Telephone no.


	
	Mobile no.
	

	Email (please ensure this is an email address that you regularly check during the course of your application, in case the Charity Administrator contacts you)

	

	Please state how you know this person 
	


1. What is the opportunity that you require funding for? 

2. When will the opportunity start and for how long?

From

/
/2011


To       
/
/2012
3. Why do you want the opportunity (for which you are seeking funding)? Describe how this opportunity will assist you in what you want to achieve.
4. Why do you feel you should be given funding? Please explain why you need our help.

5. Please explain why you cannot fund this opportunity yourself?

	


6. Why do you believe we should fund this opportunity?

	


7. If you are currently undertaking this opportunity has there been a change in circumstance whereby you are no longer able to continue to fund it? 
	7a. If so how long have you been undertaking this opportunity for?



8. Why is it now necessary for the Trust to fund this opportunity?

	


9. How will your referees support you throughout this opportunity?

10. Will you gain any certificates, accreditation or qualifications from this opportunity? If not what experience will you gain?
	


11. Do you currently hold any relevant certificates, accreditations or qualifications related to this opportunity that you are applying for?
	


12. Where will the opportunity take place? 

If this opportunity is undertaken with a group, what is the name of the group? Please also indicate where the group meets and the location within Salford.
	


13. Funding

	   Approximate total value of opportunity 
	   £

	   Amount applying for* 
	   £

	   Breakdown of estimated cost (If you 

are applying for equipment – please provide supplier details)
	( (example: 30 lessons @ £12.00 = £360)

  Name:      

  Contact details:

	Other Funding Secured
Funding secured from other bodies/organisations.

Please include any support you (will) receive from your parent(s) or carers including travel, accommodation, clothing, subscriptions or membership

	Amount requested
	Amount secured
	From where

	
	
	
	

	   Other funding sought


	
	
	


* The maximum grant is £500 but we may in exceptional circumstances consider requests for a higher amount.

14. Declarations  

Applicant

· I confirm that the details I have provided in this application are true and correct to the best of my knowledge and belief. (representative not direct beneficiary of grant)
· The purpose for funding described in this application is a valid and genuine request

· I agree to being contacted by The Salford Foundation Trust after the opportunity has begun to find out how I have benefited.

Signature of applicant: ……………………………………..

Print name: .………………………………………………….

Date: ………………………………………………………….

   ( Please tick this box if you are willing to be involved in any publicity should the application be approved

Representative (if someone has completed this form on behalf of the applicant) please note your representative cannot be someone who will benefit directly from your grant should you be successful)

· I confirm that the details I have provided in this application are true and correct to the best of my belief.

· The purpose for funding described in this application is a valid and genuine request
· Signature of representative: ………………………………………………………………..
· Print:  …………………………………………………………………..................................
· Date: …………………………………………………………………...................................
· Relationship to the applicant: ………………………………………………………………
Telephone/Mobile No: ………………………………………………………………

Email: …..…………………………………………………………………………….

Address: .…………………………………………………………………………….
……………………………………………………………Postcode: ……………..

Referees (one of these may also be the representative)

· The purpose for funding described in this application is a valid and genuine request

· Should this application be successful, I accept responsibility for supporting the   applicant through this opportunity

· I agree to being contacted by The Salford Foundation Trust after the opportunity has begun to find out how it has benefited the applicant.

Signed referee 1: .……………………………………………………………………………

Date: .………………………………………………………………………………………….

Relationship to applicant:  …………………………………………………………………..

   ( Please tick this box if you are willing to be involved in any publicity should the application be approved

Signed referee 2: ……………………………………….....................................................

Date: ………………………………………………….….....................................................

Relationship to applicant:.…………………………………………………………………...

   ( Please tick this box if you are willing to be involved in any publicity should the application be approved

15. Feedback

We hope that we have made the application process easy to understand and the form easy to complete and that we have provided you with as much information as possible, as it is important that we answer any questions you may have. The Trust will only continue to be a success if it is used by you. Please use this section to give us your feedback - good or bad - about this application pack.

Please comment on how you rated each of the documents and if you think they can be improved in any way?
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Application Form
	


Website
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Additional sheet (please use this additional page for any supporting information that you would like to tell us).
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EQUAL OPPORTUNITY

The Salford Foundation Trust strives to be an equal opportunity and social inclusion organisation. In order to ensure this, we will need to monitor the sex and ethnic origins of our applicants and we ask for your cooperation in providing the following information: (please tick the appropriate box). If you do not wish to complete this form you are not obliged to do so.

  SEX: 
     MALE □

        FEMALE □
WHITE    □     BLACK-CARIBBEAN    □        BLACK-AFRICAN    □
BLACK-OTHER       □
(please specify__________________________)   

INDIAN                    □
PAKISTANI     □  BANGLADESHI     □
CHINESE                □



OTHER                   □
(please specify __________________________)

  NATIONALITY: 
     

SIGNED………………………………..

NAME…………………………………..

DATE…………………………………...

	The Salford Foundation Trust – Application Checklist
	Yes
	No

	Have both referees signed and dated the application form?


	
	

	Are your referees people who you have a professional relationship with i.e. not a friend or relative?


	
	

	Have you provided a contact telephone number and email address in case the Charity Administrator needs to get in touch with you?


	
	

	Have you described clearly what it is that you require funding for?


	
	

	Have you answered all the questions on the form?


	
	

	Have you given a full explanation as to why you cannot fund this opportunity yourself?


	
	

	Have you given an accurate breakdown of costs for the opportunity you are applying for i.e. number of hours and total cost of the opportunity?


	
	

	If you are applying for equipment have you included the full details of the item(s) including model number(s) type and size?


	
	


Please note if you have answered no to any of the questions in the table above your application will not be valid and will be returned for completion.
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